3ATBEPJIKEHO
Haka3 Jlep»xaBHoO1 ex0I0riaHO]
IHCEeKIi Y KpaiHu

BII_ 16 cuimapy 2C2 4 Ne 354

IHCTPYKIIIA
3 AOKYMEHTYBAHHA YNPABJIiHCbKOT iH(opmauii B esiexTponHiii popmi Ta
opragizanii po6oTH 3 eICKTPOHHAMH JOKYMEHTAMH B ALT0BOXCTBI,
CJIEKTPOHHOI0 MUKBIAOMYOro o0MiHY

y Aepxasniii exosorivniii incnexuii Yxpainu

I. 3arannui nojioxkenns

1. Ia IncTpyxuis BianosiaHo 1o 3akoHy YKpainu «1po enekTpoHHi J0KyMEHTH
T4 €JIEKTPOHHMH MOKYMEHTOOOI» Ta IHINMX aKTIB 3aKOHOJABCTBA BH3HAYAC B

HeprxaBHil exo0rivHIN iHcTieknii Ykpaisu (naii - Jepxekoidcrexis):

HOPATOK [POXOIKEHHS €JIEKTPOHHOIO TOKYMEHTA 3 MOMEHTY HOro CTBOPEHHS
a00 omepiaHHSA 1 JO MOMEHTY BINIIPaBieHHA ab0 TIepeiaBaHHA [0 CIy)OU

ninosoacTea JlepxexoiHcnekuii (BiAMOBinanpHO1 0co6u 3a apxis JlepeKkoiHcneKii);

3aranbHi 3acaid (yHKHIOHYBAHHA Ta BUKOPHUCTAHHS CHCTEMH EJIEKTPOHHOT

B3a€MOJII OpraHiB BUKOHABYOI BIIAIM (Jalil - CUCTEMA B3aEMOIi1);

OriepaTMBHUHA IHPOpMALIHHIA 0OMIH 3 BUKOPHCTAHHAM CITYkGOBOI €IIEKTPOHHOI

IIOINTH.

La IHCTpyKLIS BCTAHOB/IIOE 3araibHl IPABWIA 301CHEHHS MOHITOPHMHTY CTaHy

BHKOHAHHS YIIPABIIHCBKUX PLIEHb.

L4 IHCTpYKIIA MOMHAPIOETHCS Ha BCI €JIEKTPOHHI IOKYMEHTH, 1110 CTBOPIOOTHCH,

BIANPABIIOTHECS 260 ONePKYIOTHCS JIePIKEKOIHCITEKIIERO.

OcobnuBocTi opranizaiiii AiI0BOACTBA 3 JOKYMEHTAMH, 110 MIiCTATH IH(GOpMALIi0

3 00OMEXCHHM AOCTYIIOM, I{i}lOBOI{CTB& 34 3BCPHCHHAMHK TpPpOMaddAH, 3almdraMHe Ha
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nyOmiyHy iH(GOpMaIil0 BU3HAYAIOTHCA OKPEMHUMH HOPMATHBHO-NPABOBUMH aKTaMH,
[P [IbOMY BUMOTH 11i€l [HCTpyKIIT MOIIHPIOOTHCS HA 3a3HAYEH] BUIU UIOBOACTBA B
YACTHHI 3arajibHUX NPHHIUIIE POOOTH 3 JOKYMEHTAMH Ta B Till YacTHHI, SKa IIPIMO

HEC BH3HAYCHA OKPEMHAMHK HOPMATHBHO-TIPABOBUMH aKTaMU.

Bumoru uiei Ircrpykuii 1o poGOTH 3 NEPBUHHO-00NIKOBOIO, OAHKIBCBKOIO,
(IHAHCOBOIO,  3BITHO-CTAaTUCTUYHOIO,  HAYKOBO-TEXHIYHOIO  JIOKYMEHTALIECIO

MIOIIHPIOIOTECS JIMIIE B YACTHUHI 3arajibHUX MPUHLIMIIB pOOOTH 3 JOKYMCHTAMH.

2. OcuoBHa (Qopma TNPOBaIHKEHHA JUIOBOACTBA B JIep)KEKOIHCIIEKI €

CJICKTPOHHA.

JlokymMeHTYBaHHA  ynpaBimiHcekoi  indopMamii B JlepKEKOIHCIISKIN]
3MIACHIOETBCS B €ICKTpPOHHIA (GopMi 13  3aCTOCYBAHHSAM  KBaliikoBaHOrO
CICKTPOHHOTO MIAMUCY, KBATI(PIKOBAHOI €ICKTPOHHOI MEUATKH Ta KBATi(iKOBAHOI
€NEeKTPOHHOI NO3HAYKU Yacy, KpIM BUIMAAKIB HASIBHOCTI OOIPYHTOBAHHX IMACTAB IS
JOKYMEHTYBAHHS  VIOPABNIHCBKOI iH¢opMamii vy namepoBift  dopmi, SKUMH

BM3HAOTHCA!

JAOKYMEHTH, IO MICTATH 1H(YOPMAIIIO 3 OOMEXKEHHM JOCTYHOM, BUMOTIa II0A0

3aXHUCTY SIKOT BCTAHOBJICHA 3aKOHOM,

€JIEKTPOHHI JIOKYMEHTH, 110 HE MOXKYTh OYTH 3aCTOCOBAHI K OPUTiHAJ 3TiHO 3

BHMOI'dMH 3dKOHY,

JOKYMCHTH, BHMOIa 100 OIIPAlIOBAHHA JKUX Y HﬂH@pOBiI\;I (I)Ole BCTAaHOBJICHA

axktamu Kabigety MiHicTpiB YKpainu.

3. 3araseHi 3acaid JOKYMEHTYBaHHS  YIpasJIiHChKOI  iH(popmauii B
JleprkekolHCenekiii Ta 0coOJIMBOCT! BEJEHHS [JIIOBOJACTBA Yy mnanepoBifl ¢opmi
BU3HAYAKOTHCS THMOBOK 1HCTPYKUIEKD 3 JUIOBOJCTBA B MIHICTEPCTBAX, IHITHX
LIEHTPAIbHHX Ta MICUEBHX OpPraHax BUKOHABYOI BJIAAH, 3aTBEP/IKEHOK NTOCTAHOBOD
Kabinery Minictpie Ykpainu Big 17 ciynsa 2018 p. Ne 55 (nmami - IHcrpykiis 3

JIIJIOBOACTRA).



Hinosoacteo y mnameporii (opmi JOIMYCKAeTbcd JNMIIE A1 JOKYMEHTIB,

BH3HAUCHMX IMYHKTOM 2 1ii€i [HeTpyKii.

4, Jlo enexTpOHHUX NOKYMEHTIB, MIAMHUCAHUX ([IOTO/PKEHUX) 13 38CTOCYBAHHIM
KBaJ1(DIKOBAHOIO ©ICKTPOHHOIO MiANMCY ad0 3acBilYEHHX KBaTi()iKOBAHOH)
€JIEKTPOHHOO [1€4aTKO0, BUMarar BiATBOPEHHS BI3yaJIbHOr 0 minmucy abo BiaduTKa

NeyaTKy HEe3aNEKHO BiJl 0coOMMBOCTEN 0QOPMIIEHHS JOKYMEHTIB HE JIOIYCKAEThCSL.

5. ITpoxompkeHHs B AUTOBOACTBI J(eprKeKOIHCIIGKIIT OJTHOrO 1 TOrO * JOKYMEHTA

B CJICKTPOHHIH Ta nanepopid (opMl HE A0MYCKAETHCS,
6. ¥ mii [HCTPYKIi TePMIHH BXXHUBAIOTHCA Y TAKOMY 3HAYCHHI '

1) enekTpoHHMM ayRiOBI3yalbHUI JOKYMEHT - €JNEKTPOHHUN TOKYMEHT, 3MICT
SIKOTO TIPEJICTABJICHO Y BUIJISUIL BIACOPSY, 300paykeHHs 1/a00 3amucy 3BYKY, IS
(ixcyBanHs 1/a60 BIATBOPEHHS AKMX 3aCTOCOBYIOTH BIAIMOBIOHY armaparypy, Ha SKui

HAKJIa/1CHO KBATI(QIKOBAHUH €NCKTPOHHUM TT1ITHC,

2) OnaHK €IEKTPOHHOTO JOKYMEHTA (0J1aHK) - yHidiKoBaHa opMa EICKTPOHHOTO
HOKYMEHTa YCTaHOBH afo i CTPYKTYpPHOr0 MiAPO3aUTY 3 BLAMOBIIHUMH PEKBI3HTAMHU

Ta IOJISIMU THOCTIHHOT 1 3MiHHOI 1H(OopMaLi,

3) Bi3yanizants - IPOLEC BIATBOPCHHS HaHUX y (OpMI, IO € CHPHUHAHATHOIO

JHOAMHOIO,

4) BUTAT - 3aCBLAYCHA KOINS YACTHUHH TCKCTY CIICKTPOHHOI'0O HOKYMCHTA, SIKUH

MICTUTD TIeBHMI 00car iHbopMalii abo 3amucy peecTpy;

5)Bi3yBaHHS DOPOEKTY E€IEKTPOHHOrO OOKYMEHTA (Bi3yBaHHS) - HaKJaJaHHA
MOCAJOBROI0  0CO00K  KBaMI(PIKOBAHOTO ENEKTPOHHOLO MIANUCY HA  IMPOEKT
€JIEKTPOHHOTO [OKYMEHTAa [/l 3acBiMUEHHSA (DAKTy MOrOMKEHHSA i€ 0C000K0

3aB130BAHOrO [POEKTY JOKYMEHTA;

6) eNEeKTPOHHUI AOKYMEHTOOOII YCTAaHOBM - OOIr (IIPOXOMKEHHA) CIYKOOBHUX
CJIICKTPOHHMX JTOKYMEHTIB 3 MOMEHTY IX CTBOPEHHS a00 OJep:aHHS 0 3aBECPIICHHS
BUKOHAHHS, BIATIPAaB/ICHHA, 3HUILECHHSA a00 NepeaaBaHHsA [0 apXiBHOTO MHiAPO3ALTY

ycTaHoBH abo BIANOBIAATBHOI 0COOM YCTaHOBM, Ha fKY IOKIaA€HO BUKOHAHHS



3aBJaHb i PYHKIA i€l CiryxOu;

7) €NEKTPOHHA KOMIsl EJICKTPOHHOTO JOKYMEHTa - BI3yalbHEC I10/1aHHS
EJIEKTPOHHOIO JIOKYMEHTA B CIEKTPOHHIH (opmi Ge3 kBanipikoBaHUX CICKTPOHHHX
miAnuciB, SKUMHU Horo Oyno 3asi3oBaHo Ta/ab0 IMIIMCAHO, BiATOBLOHICTL Td

IPABOBHIA CTATYC SKOT 3aCBIIYEHO KBAMI(IKOBAHOK ENIEKTPOHHOIO TIEUATKOIO;

8) eeKTpOHHA KOIiS OpHIHAJNY [arepoBoro [JoKyMmMeHra ((oTokomis) -
Bi3yalbHE IOJAHHg MANEpPOBOTO [OKYMEHTa B €IEKTPOHHIA (opMmi, OTpUMaHe
HUIAIXOM CKaHyBaHHA ((QororpadyBaHHs) MancpoBOro jOKYMEHTd, BiIIOBiIHICTD
Opurigajzy Ta NpaBOBHI CTATYC SIKOI'0 3aCBIAYEHO KBAI(IKOBAHOK EIEKTPOHHOK

NeYaTKoOK YCTaHOBH,

9) eleKTPOHHUIA BHYTPINIHIN OMHC AOKYMEHTIB CIPABH - OKpeMHHA OOMIKOBHH
ENIEKTPOHHUI JIOKYMEHT, [HO MICTUTh MEPENIK 3arolOBKIB 0 TEKCTIB CIEKTPOHHUX
JIOKYMEHTIB CIOpaBH 13 3a3HAYCHHAM [OPSAAKOBMX HOMEPIB JOKYMEHTIB, IX
peecTpanifiHKX 1HAEKCIB, Jar, KiIbKOCTI CTOpIHOK Ta HailMeHyBaHHA (aiisiB

BIJTIOBIIHUX €JIEKTPOHHUX IOKYMEHTIB,

10) eneKTpOHHUH JKypHal1 - OKPEMHH pEECTP CHCTEMH €IEKTPOHHOTO
JOKYMEHTO00ITY YCTAaHOBH, I[0 MICTUTh 3alMCHU PO 3apeecTpoBaHi JOKYMEHTH,

00’ €/THaHI 3a [TEBHOK 03HAKOK abo IpyIolo 03HAK;

11) enekTpoHHa pE30ONIOI(A - PEKBI3UT, SKAH CTBOPEHMH Yy CHCTeMi
ENEKTPOHHOI0 JOKYMEHTOOOITY YCTAHOBM Ta SKMH BHOCUTBCA [0 peecTpaliiiiHo-
MOHITOPHHTOBOI KapTKH €JIeKTPOHHOIO AOKYMEHTA 1 HEPO3PHUBHO IOB'SI3aHUH 13 HEIO.
Enexrpouna pe30ioilis MICTUTh CTUCJIMH 3MICT AOPYy4YeHHS (BKA3IBKH) MOCAAOBOI
0ocobu 100 HOro BUKOHAHHS Ta MOB'A3aHME 3 HEO KBali(iKoBaHHI eIeKTPOHHUM
mianac 1miel mocagoBoi ocoOu. EnekTpoHHA pe30diouis € €IUHOK IOMYCTUMOIO
eJIEKTPOHHOK (OpPMOK peatizauii [Opy4YeHb, BHIAHUX B €JIEKTPOHHIH Qopmi,

BI3yauli3amlis AK0i BU3HAYAETHCS IHCTPYKUIEIO 3 IUIOBOJICTBA YCTaHOBH,

12) efleKkTpOHHA cOpaBa - CYKYMHICTh (DAMTiB eXeKTPOHHMX HOKYMEHTIB, IO

BXOJATh JI0 Hei, eJIEKTPOHHOr0 BHYTPILUIHBOTO OIUCY TA 3aCBIAYYBAIBHOTO HANKCY



CIIpPaBH;

13) enekTpOHHUI NOBITHUK - €IEKTPOHHO-IOBIAKOBHH MEpeliK MPUKIaIHOro

Xapakrepy, B AKOMY 310paHo THITOBI HAOOPH JaHMX,

14) enexTponHe MOBIAOMJIEHHS - aBTOMaTu4Ho abo y pasi HeoOXIAHOCTI
ABTOMATH30BAHO CTBOpEHA Ta TepeAaHa B €IEeKTPOHHIA (opmMi iHPoOpMalLs Ipo
J0CTaBKy/ OTPUMaHHA/ BIAMOBY B PEECTpAIlii/ peecTpauliio eIeKTPOHHOIO JOKYMEHTA

aapecaToM Ta 1HILE;

15) iHMKaTOpH CTAHy BMKOHAHHS [IOKYMEHTIB - BH3HA4€HI KpHTepli eraris

IPOXOKEHHS TOKYMEHTIB B YCTAHOBI 3 METOIO X MOHITOPHHYY,

16) KOHTPOJIb - KOMILTEKC 3aXO0/UB, 10 3A1HCHIOIOTECS JUIS NIEPEBIPKY Ta OLIHKH

BUKOHAHHS IOCTABJIEHUX 3aBJaHb (YIPABIIHCHKHX PIIICHD ),

17)cucreMa  MOHITOPMHTY - KOMIUIEKCH@  dBTOMAarH3oBaHa  CHUCTEMa
6esnepepBHOro 360py, o0pobku, cucremMarusauii Ta aHanisy iHdopmamii npo craH

BHKOHAHHS YIIPABJIHCHKHX PillleHb (EJIE€KTPOHHUX JOKYMEHTIB) B YCTaHOBI,

18)omuc crnpaB B eNEKTPOHHIM (opMi - MOBIHUK B €IEKTPOHHIH Gopmi,
npu3HaueHmnit g 00Ky Ta PO3KPHTTA 3MICTY OAMHHUIL 30€piranHs, OJHHULb

00J1iKyY, 3aKpiTUIEHHS IX CHCTeMaTH3allii B Mekax apxiBHOTO (GoHAY;

19) narepoBa KOs OPUTiHATY €IEKTPOHHOTO JOKYMEHTA - BI3yasibHE MONaHHs
eJEKTPOHHOTO JOKYMEHTa Y IrarnepoBiii (opMi, fKe 3acBiIYEHE B TOPSJKY,

BCTAHOBICHOMY [HCTPYKIIIEIO 3 ALTOBOJICTBA;

20) mi M calHs IPOEKTY eIEKTPOHHOTO TOKYMEHTA (TTiANHACAHHS) ~ HaK/lalaHHs
YIOBHOBKEHOO 0CO000 (YIIOBHOBAKEHUMH 0COOaMH), 3a3HAYEHOIO (3a3HAYCHUMHU)
y PEKBi3MTax MNiJMMCYBaYa TAKOTO MOKYMEHTa, KBaNi(pIKOBAHOIO EJIEKTPOHHOIO
migmacy (NiaMciB) Ha MPOEKT CIEKTPOHHOIO JOKYMEHTA NS 3aCBiAYeHHs (akTy

HOr0 3aTBEP/LKEHHA,

21) moromxysay - nocagosa oco0a, 1o 3AiHCHIOE Bi3yBaHHA (IIOrOUKEHHSA)

IPOEKTY TOKYMEHTA,



6
22) npaBoBuUii CTATyC - HAOPAHHS €IEKTPOHHUMH JAHUMH IOPUIMIHOL CHITH,

23) npUMIpHUK €JIEKTPOHHOr0 AOKYMeHTa - (aify, skuil MiCTHTh Hallp JaHMX,

TOTOXHUH OPUriHATY €JEKTPOHHOTO JOKYMCHTA,

24) IPOEKT €NEKTPOHHOrO AOKYMEHTA - JOKYMEHT B €JIEKTPOHHIM (opmi 1o
HAKIAJEHHS KBaTi()iKOBAHOrO ENEKTPOHHOrO IIANMCY YIIOBHOBIKEHOK 0OCO00H0
(YIOBHOBAXEHUMH 0C00aMH), 3a3HAUYSHOIO (3a3HAYCHUMH) Y PEKBI3MTAX MMTHCYBAYa

TaKoro ZJOKyMCHTaA,

25) peecTparop - MpaliBHUK CIyk0H AUIOBOACTBA YCTAHOBH YIIOBHOBAKECHHH Ha
3IiMCHEHHS peecTpaliii BXiHHX Ta/ad0 BHYTPINIHIX, Ta/a00 BHXIOTHUX JOKYMEHTIB B

YCTaHOBI;

26) pepakilifina mpaBka - OyIb-fIK€ pEJIAryBaHHA IPOEKTY EIEeKTPOHHOTO

JHOKYMEHTa, BUKOHYBAHE aBTOPOM, NOroKyBayeM ado MiIMHCyBaveM;

27) peecTparifHO-MOHITOPHHIOBA KapTKa - KapTka B €IEKTPOHHIA (dopmi, LIo
MICTHTh BHUEpPIHY IH(GOPMAII0 NP0 CTBOPEHHS, OIEPMKAHHA, POXODKECHHY,
BUKOHAQHHS, BIJNpaBieHHs, 30epiraHHs Ta 3HMILNEHHS B YCTaHOBI JOKYMEHTa

He3aeKHO BL popmu HOro CTBOPEHHA,

28) peKBI3HT €IEKTPOHHOrO [JOKyMEeHTa - IH(Qopmanis, 3adikcoBaHa B
EJIEKTPOHHOMY [OKYMEHTI Ta peecTpaliffHO-MOHITOPHMHIOBIM KapTui s HOro

imenTudikarii, opranizanii o6iry Ta HagaHHd HOMY IOPHIUYHOT CHIIH,

29)cucteMa  €IEKTPOHHOTO  JOKYMEHTOOOI'Y yCTaHOBH -  CYKYIHICTh
IIPOrPaMHO-TEXHIYHMX 3ac00iB, PU3HAYEHHX /I aBTOMAaTH3alli opratizaui poboTu

3 eIEKTPOHHMUMHE JOKYMEHTaMH Y I1JIOBOACTB] yCTAHOBM,

30) cnyx06a OiT0BOACTBA - CTPYKTYpHME mijgposmin abo BiunosigansHa ocoba
ycTaHoBH, IO 3ale3nedye peecrpanio, o0k, OpraHizamilo JOKyMEHTOOOIry
cy:k00BUX JOKYMEHTIB, 30epiraHHs JOKyMeHTaliHHoro goxny abo Horo 4acTyHu J0
TiepeJaBanHs Ha 30epiradHs 10 apXiBHOTO MAPO3ALTY YCTaHOBH, a0 BiANOBIIAIbHOT

0co0u YCTaHOBH, HA AKY NOK/IaJ€HO BHKOHAHHS 3aBHaHb 1 QyHKLiH L€l cayxOu;

31) cnyx0a KOHTPOmO - MiApo3xin abo mocamoBa 0co0a, BiANOBINANLHI 3a
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3/IIHCHEHHS! MOHITOPUHIY CTaHY BUKOHAHHS YOPaBIIHCHKUX PIIICHb Ta KOHTPOIIO 3a

BIJIMOBIHICTIO X BUKOHAHHS TIOCTABJICHOMY 3aBIaHHIO;

32) coyx0OoBa €JEKTPOHHA IIOIITA - €JICKTPOHHA MOIITA (TIOIITOBA CKPHUHBKA)
OpaliBHUKAa YCTaHOBH, C()OPMOBAHA 3 BUKOPUCTAHHSAM [JOMEHHOIO IMEHI y JAOMEHI

gov.ua 1711 0OMiHy YIIPaBIiHCHKOO tHGOpMAIIED, IKa He MA€ IOPUINIHOL CHIIH;

33) ynoBHoBaXkeHa oco0a - ocoba, sKa HaJUIeHa IIpaBOM BYHHATH il Ta

BIIIOBIZAE 3TAHO 13 3aKOHOIABCTBOM 32 HACIIIKH iX BUNHCHHS;

34) ynpasiiHceka iH(QOpMalis - CYKYIHICTh HEOOXIIHMX JIaHWX, SIKi

CIIPUSTHMYTH BUPILISHHIO YIIPABJIIHCHKUX PillIEHb,

35) ynpaBiaiHCbKe pilIeHHS - Oyab-AK€E 3aBAaHHs, BU3ZHAYHE TTOCAI0BOIO0 0C00010
abo KojeriayIs-HUM OPraHoM B MEXaxX IOBHOBAKEHb Ta CIPIMOBAHE Ha JOCATHEHHSA

MOCTABJIEHUX LIUIEH;

36) GopMyBaHHS €IEKTPOHHUX COpPAB - IPYNYBAHHA BUKOHAHMX €JIEKTPOHHMX

JIOKYMEHTIB Y CIIPaBH BLAIIOBLAHO A0 HOMEHKJIATYPHU CIIPaB YCTAHOBH.

[Hmm1 TEpMiHK BXXMBAKOTLCS Y 3HAYCHHI, HaBe/ICHOMY B 3akoHaxX Ykpainu «Ilpo
€JIEKTPOHHI JOKYMEHTH Ta eJIEKTPOHHUH JOKyMEHTO00O01», «I1po enexTpoHHi JOBIpUi
nocnyruy, «I[Ipo HairionanpHuii apxiBHUH (OHJ Ta apxiBHI YCTaHOBH», @ TaKOX
noctanoBi Kabinery MinictpiB Ykpaiau Bia 17 ciuns 2018 p. No 55 «/lesx1 nuranss

JOKYMEHTYBaHHSI YIIPABIIHCBKOT AISIBHOCTD).

7. OpraHizanis enekKTPOHHOTO JOKYMEHTOOOIry B  JlepiKeKOoiHCITEKIIil

TIOKJIa1a€Thes Ha 11 cnyx0y MII0BOACTBA, sSKa 3ade3nevye:

po3pobieHns B JIep:KeKOIHCIIEKII €IHHOTO TMOPSAKY JOKYMEHTYBAHHS
VIIPABIHCEKOI iH(popMaLii Ta po0OTH 3 JOKYMCHTAMM HE3&JICKHO BLI (PopMH iX

CTBOPEHHS,
po3po0JIeHHS HOMEHKIATYpH cripaB JlepKeKOIHCIEKLT;

peecTpauito Ta 001K JOKYMEHTIB;



HAJaHHI METOAMYHOI JOTIOMOI'M Ta KOHTPOIIb 3a JIOTPHUMaHHAM YCTaHOBIEHOTO
HOPSAKY pOOOTH 3 EIEKTPOHHUMH JOKYMEHTaMU B CTPYKTYPHUX MIAPO3AiIax afapary

Jlep:KeKOIHCIeKITIT;

Oprasiszawiio J0KyMEeHT000iry, GOopMyBaHHS cripaB, iX 30epiraHts Ta i rOTOBKY
JUIA TIepeJaBaHHA 10 CIy»k0u I10BOICTBA JepieKoiHcneKii (BUIOBIIANEHOI 0CO0K

3a apxiB JlepmeKkoiHcmeKiiii);

BIIPOBA/DKEHHS Td HArjg] 3a JOTPHMAHHAM CTPYKTYPHHMM IIIPO31iJaMH
anapary J[lepxexoincrexiii BuMor IHCTpyKilii 3 QUIOBOACTBA Ta HAliOHAJILHHMX
CTaH/IAPTIB;

NPOBEIEHHS PEryISpHUX IIEPEBIPOK CTaHY AIIOBOACTBA B JlepKeKOIHCTICKIIIi, a

TaKOX B TEPUTOPIATIPHHUX Ta MDKPETiOHATBHUX TEPUTOPIAIBHEX OPraHax;

BUKOPMCTAaHHA CHUCTEMH €JEKTPOHHOTO JOKYMEHTOOOIrYy, BeACHHS Ta

aKTyalli3alio eNeKTPOHHUX JIOBIIHUKIB B JlepKeKOIHCTIeKILi,

HOTpUMAHEA BUMOI 10 M1ATOTOBKHU CICKTPOHHUX Ta MalcpoBUX ﬂOKyMeHTiB Ta

oprauizauii poGoTH 3 HUMH,

OPraHI3alil0 Harisigy 3a CTaHoM 30epeXeHHS [JOKYMEHTAIUMHOro GoHIy

HepixexoiHcnexuii B eeKTpOHHIN (opMi Ta KOPUCTYBAHHS HUM;

iHQopMaNiiiHy B3a€EMOII0 3 OpraHaMH BHWKOHABYOI BIaAH Ta I1HIIUMU

AepKaBHUMM YCTAHOBAMH Yepe3 CUCTEMY B3aEMOJIT,
PO3pOOJCHHS TUIOBUX MApHIPYTIB MPOXOMKEHHS JOKYMEHTIB B YCTaHOBI,

NEPEBIPKY  TPABWJIBHOCTI  BLAOMOCTEH, BHECEHMX J0 peeCTpaliiHo-
MOHITOPMHIOBOI KapTKH €JEeKTPOHHOTO JAOKYMEHTA 3a 3BEIACHOI HOMEHKJIATYPOIO
crapas Jlep:keKOoIHCIIEKIT, Ta YTOYHEHHS [[MX BIJOMOCTEH 3a eKCIEPTH30I0 LIIHHOCTI

CHACKTPOHHOIO JOKYMCHTA,

1HIIIFOBaHHS Ta IPOBCIACHHS B YCTAHOBI IIABHILEHHS KBaNi(hiKaltii MpariBHUKIB

YCTAHOBH 3 ITHTAHb IIiJIOBOIIC’{‘Ba.
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8. Cayx0a gpinoBogcTBa  po3pobige  iHCTPYKLIFO 3 JJIOBOJACTBA
JIepKEKOIHCIICKIIT], SIKOI0 OJHOYACHO pEeriaMEHTYEThCS [MTaHHS —Opragizarii

AUIOBOJICTBA Y MATIEPORBIi Ta edeKTpoHHii Gopmax.

9. JinoBoactso JlepKeKOIHCHEKIUI, opraHizamis OOMIHY eNeKTPOHHHUMMU
JOKYMEHTAaMH 3 iHIIAMU YCTAHOBAMH 3J1MCHIOIOTHCS BUKJIFOYHO 3 BHKOPHCTAHHSIM
CHCTEMH CJCKTPOHHOIO MOKYMEHT0O00Iry JlepikKeKoiHCHeKuil, IHTerpoBaHoi [0

CUCTEMHU B3aEMOTT,

10. CucreMa E€RCKTPOHHOrO JOKYMEHTo0OIry Jlep:KeKOIHCHEKIi TOBHHHA
BIATIOBIAATH BUMOraM 3aKOHOAABCTBA 0 (popMarTiB JaHMX, CepBiCcY iHTerpailii mo
CHCTEMM B3aeMOJii Ta BHUMOraM HOPMAaTHMBHO-IIPABOBHX aKTIB y chepi 3axucTy

1H(popMarii.

11. BukopuctanHd KBajihikOBaHOi €NEKTPOHHOI I03HAYKM Yacy M 4Hac
HaKIaJdaHHA KBaTi(piKOBAHOTO €JEKTPOHHOrO nijanucy abo kpamidikoBaHOT

CICKTPOHHO1 IIeYaTKH € 000B’ I3KOBUM.

12. Texui4yHE CYNPOBOKEHHS CHCTEMH EIEKTPOHHOIO [JOKYMEHT000iry B
JlepekoiHCcTeKInii Ta HOoro mporpaMHo-anapaTHe 3abe3redeHHs, BlAIOBIJAIbHICTD 32
36epeIKeHICTh JOKYMEHTIB Ta c(hopMOBaHMX crpaB 3abe3redyeHHd (PyHKUIOHYBaHHA
€IMHOI0 MaCHBY €NCKTPOHHHMX JIOKYMEHTIB, a Takmk (OpMYBaHHA CTPYKTYpPH
CIIEKTPOHHHX JOBIJHHMKIB Y CHCTEMI €JEeKTPOHHOIO JOKYMEHTOOO0Iry IMOKIaIA0ThCH
na CeKTop 3 MUTaHb iH(OPMAIIHHO-TEXHIYHOTO 3a0e31IeUeHHS, LU(POBOro pO3BUTKY,

1dpoBHX Tparchopmalii i g posizari.

13. 3abe3neuyenHs 3axucty inpopmanii, mo o0pobisgerbcs B CUCTEMI
CHEKTPOHHOrO JOKyMeHToo0iry Jlepikexoincrekuli, noknagacrbca Ha Cekrop 3
OUTaHb IHPOPMALIMHO-TEXHIYHOrO 3a0e3MIeueHHS, WH(PPOBOro PO3BUTKY, IM(PPOBHX

TpaHchopMariii i HuppoBizaiii.

I1. MickBinomuuii 0OMiH eJIEKTPOHHHMH J0KYMEHTAMH

14, OOMIH elNeKTPOHHMMH [JOKYMEHTAMH uepe3 CHCTEMY B3aeMOJI
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3MIACHIOETHCA BUKITIOUHO 3 JOTPUMAHHSAM BUMOT IO BCTAHOBJICHHX (POPMATIB JTaHMX

EJIEKTPOHHOTO JOKYMEHT000Iry B JleprkexoiHcnekii.

OOMIH JOKYMEHTaMH I103a CHCTEMOIO B3aeMOii JOITyCKA€ThCs JHINE HI0A0
JOKYMEHTIB, /10 AKMX MOXYTh OyTH 3aCTOCOBAH1 OOTPYHTOBaHI MMIACTaBY, BU3HAYECH]

OYHKTOM 2 1€l THCTpyKIi.

15. Cucrema B3aemopil 3a0e3reuye TrapaHTOBaHy MOCTABKY EJIEKTPOHHUX

JMOKYMEHTIB BiJi X BIIIPABHHUKIB A0 IX OJEpiKYBaYlB (axpecartis).

16. KopucryBaui cucTeMU B3a€MOJI] BIAIOBIAAX0OTH 3a TOBHOTY Ta JOCTOBIPHICTD

iH¢popmairii, BHECEHOI HUMH 10 CHCTEMH.
TlpuiiManHd BXiTHMX €JIEKTPOHHHX NOKYMEHTIB

17. EnexTpoHHl HOKYMEHTH, IO HAIXOJATh A0 JIep:KEKOIHCIEKIIIO uepe3

CHCTEMY B3a€MOII], MPUHAMAIOTHCS CYKO0K0 IUIOBOJCTBA.

18. EneKTpOHHMI HOKYMEHT, IO 3aBAHTAKHMBCH 13 CHCTEMH B3aeMOAL 0
CHUCTEMH EJIEKTPOHHOIO TOKYMEHTOOOIry afo HagiHmoB A0 BeO-MOXYIL CHCTCMM

B3aemoii JlepaKeKkoiHCNeKI1, BBAXKAEThCA JOCTABJICHUM azipecary.

19. IMonepenuiit  pO3MJIAL  €ICKTPOHHOIO  JOKYMEHTa  3IiHCHIOETHCS B
CNEKTPOHHIN opmi CIyKO0K0 [inoBoACTBA JepieKOIHCIEKII 3 BUKOPUCTAHHAM
CHCTEMM EJIEKTPOHHOTO JIOKYMEHTOOO0Iry abo y pasi ii BiaCyTHOCTI BeO-MOIY.IA

CUCTEMH B3a€EMOAIT.

[1ix gac monepeIHbOr0 PO3TILALY BU3HAYAETHCA!
qH Mae eJeKTPOHHUM HOKYyMeHT OyTH HOMYLIEHHH 10 peecTpanii;

9¢ [I0TPe6YE PO3IIs LY KepiBHULTBOM JlepKexoiHcneKuii abo HaACunanHs mcs
peecTpaiii 3a HANEKHICTIO O CTPYKTYPHOTO [ifipo3iiny abo CTPYKTYPHMX
MIPO3MiTiB  BIANOBIAHO 10  (YHKIIOHATBHOIO  PO3NOMINTY  O0OB’S3KIB B

JlepKeKOIHCIeKLIT;
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qM  HAIEKUTh [0 CJICKTPOHHHX JOKYMEHTIB TEPMIHOBOTO  PO3IIISAY

(omparrroBaHHs ).

20. Ilonepeniit po3riisl €ICKTPOHHUX NOKYMEHTIB NMOBUHEH 3IMCHIOBATHCA V
JeHb HaIX0MKeHHA (1ocTaBkK) ado He mizuime 10 roguHy HacTymHOT0 po6ouoro JHS
y pasl iX HagXOmKeHHSA (JOCTaBKH) Micls 3aKIHUCHHS poOOYOro OHS, Y BHXIAHI,
CBATKOBI Ta HepoOowul Hi. JIOpyd4eHHS YCTaHOB BHUINOTO PiBHS PO3TIIAIAIOTHCH

[EPIIOYEPTORO.

21.3a pesynbTaraMd NONEPEJHBOrO PO3TJSAY OTPUMAHMN Yepe3 CHCTEMY

B3a€EMO /1T eJICKTPOHHKM JOKYMEHT IMIIUIATae PeeCTpaliii, KpiM BUIIAKIB, KOJIH:

NOPYIIEHO BHMOTH 040 (opMu IiaAroroBkd (NMyHKT 2 miei IHcTpykumii) abo

o(hOpMJICHO 3 OPYITIEHHSM BUMOT IyHKTIB 117 Ta 118 wLiel [HeTpyxiii,
CJICKTPOHHUU TOKYMEHT HaIMIIOB HE 34 a/Ipecoro;
eJIEKTPOHHHN JOKYMEHT HaIMIIIOB IOBTOPHO,
3a4BJICHHH CKJIa/l €JeKTPOHHOIO JOKYMEHTa He BIANOBLIAE PAKTHUHOMY,

PEKBI3UTH BXIJHOTO EJEKTPOHHOI0 AOKYMEHTa HE 30iraloThCs 3 PEKBI3UTAMH,

3a3HAYCHUMU B CJICKTPOHHOMY JOKYMEHTI;

BIICYTHIHi TMOB'M3aHMil 3 ENEKTPOHHUM JOKYMEHTOM  KBami(hikoBaHHH
eJEKTPOHHMHM IIAMKC MiAMUCYBa4a YK TIOB'S3aHa 3 HUM KBAI(IKOBaHa eIeKTPOHHA

TIe4aTKa yCTAHOBH, HAABHICTH SKOI HA HEOMY NepeadaueHa ek [HCTpyKili€io;

Ha JOKYMEHT HAKJIAICHO KBaTi(hiKOBAHUH €IEKTPOHHUNA MIIIHUC 0CO0H, sfKa HE €

MiAMMCyBadeM JoKymenTa abo 0co6oro, e BUKOHYE HOro 0008’ 43K,

MIOB’SI3aH] 3 EJIGKTPOHHHM JIOKYMEHTOM KBajli(hiKOBaH1 €JIEKTPOHHI IIIIKCH
Ta/ab0 MeYarkyd HEMOXKIHBO IEPEBIPUTH 3 AOTPMMAHHIM BUMOT YacTUHH JAPYroi

crarti 18 3akony Ykpainu «I1po exeKTpoHHI ZOBIpUl IOCIYIH»;

BIJICYTHA KBasi(pikoBaHa €NEKTPOHHA ITO3HAYKA Yacy,
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Bi3yaibHa (opMa eJeKTPOHHOTO JOKYMEHTa He MpHuiaTHa Ui CUpUiMaHHA il

3MICTY TIOAUHOIO.

VYV 1umx Bumagkax ciy:x6a OiTOBOOCTBA BIIMOBISIE YV DEECTPAlLli TAKOro

€JEKTPOHHOTO JOKYMEHTA 13 3a3HAYEHHAM OJHi€l 3 HABEACHHX IT1CTaB.
Hajacujianns BUXiIHUX eJIEKTPOHHHX T0KYMEHTIB

22. HajpcunaHHs eIEKTPOHHUX JOKYMEHTIB Hepe3 CHCTeMY B3aeMomil ix
agpecaraM 3IHCHIOEThCS aBTOMATHYHO, 32 (AKTOM iX 3aBaHT@KEHHA 13 CHCTEMHU
eIEKTPOHHOr0 JOKYMeHTooOIry JlepxxekoiHcnekuli B CHUCTEMY B3a€MOIII 0Ipasy

micng ix peectpaiui.

ITin yac 3aBaHTAKEHHS AaBTOMATHYHO CTBOPHOIOTHCS NPUMIPHUKH €J1EKTPOHHHX
JOKYMEHTIB y KUIBKOCTi, 1IN0 BIINOBIJAE 3afABJICHOMY B  PEECTpaLlidHO-
MOHITOPHHIOBIM KapTIl nepesiky aapecaris, ALt iX NOAAIbIIOrO NEPCOHATIZ0BAHOIO

HAACUITAHHA BLITIOBITHUM aIpecaTaM.

He mMoxxe GyTu BIANPaBICHUI Yepe3 CHCTEMY B3AEMO/IIT €IEKTPOHHUI TOKYMEHT,
LIIICHICTL SKOTO HE MATBEPHKCHO KBaNi(hIKOBAHMM ENEKTPOHHUM MIAIMCOM ado
kBaNi(iKOBAHOK EIEKTPOHHOK) [EYATKOK 3riTHO 3 BUMoraMu niei IHcTpykuii a6o

KU 0)OPMIICHO 3 IOPYIIEHHSIM BUMOT MyHKTIB 117 Ta 118 wmiei IncTpyKuii.

JlokyMeHTH, ajpecoBaHl TEPUTOPIATTLHUM T4 MDKPErioHATBHUM
TepUTOpiaTbHUM OpraHaM J[epiKeKOIHCIIeKIii, HaJACHIAIOTECS 4Yepe3 BHYTPHLHIMA
00MIH CHCTEMH €ICKTPOHHOIO JOKYMEHTO00ITY JepKeKOIHCIEKi B EJIEKTPOHHOMY
BUIJISIIL  CIyKOOK0 JITOBOJICTBA, aZPECaTH SAKHUX BH3HAYAIOTHCA CTPYKTYPHHMH
miapo3ainaMu anapary JiepaekoiHcnekiii, KpiM JOKYMEHTIB [0 AKHX MOXYThb OyTH

3acTOCOBaHI OOIPYHTOBAHI MiACTABH, BU3HAYEHI YHKTOM 2 wi€i IHCTpyKIji.

23. I3 cucTEMH EIEKTPOHHOIO JOKYMEHTO00Iry JeprKeKOIHCIEeKLIT 10 CHCTEMU
B3aEMO/Ii 3aBAHTAKYIOTHCH 3aPEECTPOBAHI €MEKTPOHHI JOKYMEHTH abo 3acBlIHEH1

eJIEKTPOHHI KOMI{ JOKYMEHTIB.
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[3 Be6-MOTYJIA CUCTEMH B3a€EMOMIl OO CHUCTEMHM B3A€EMOII 3aBAHTAKYIOTHCS
ENEKTPOHHI KOMmi JIOKYMEHTIB, 3acBigueHi KBaliIKOBAHMMHU EIEKTPOHHHMH
HeYaTKaMy, CTBOPEHHS, 3aCBIYEHHS Ta BHECEHHA A0 BeO-MOAYMS AKHUX 3IMCHIOE
IpaliBHUAK CITY>K0H ALTOBOICTBA.

24. EneKTpoHHUN JOKYMEHT BBDKAETHCS OJEPKAHUM ajpecaroM 3 MOMEHTY
HAIXO/DKEHHS BIAMPABHUKY €ACKTPOHHOI'O MOB1AOMIICHHS 13 3a3HAYEHNM 4acoM IO
JIOCTaBKY L[LOT0 JOKYMEHTA ajpecary.

VY pa3i HEHAIXO/PKEHHA BIANPABHUKY MPOTATOM IIECTH TOAMH 3 MOMEHTY
BIINPABKY €JICKTPOHHOTO JOKYMEHTA, EJIEKTPOHHOTO ITOBIIOMIICHHS IIPO JOCTABKY
UBOr0 JOKYMEHTa ajpecary BBAKAETHhCA, HI0 TaKWHd JIOKYMEHT aJpecaTroM He
ofepKaHo. Y TakOMy BHUIMAAKY BIIIPAaBHHUK BYKHBAC BCIX MOMIMBHX 3aXOIiB 10

3a0e3MeYeH s OJepKaHHs aJpecaToM BIAMOBIHOIO JOKYMEHTA B EJEKTPOHHIN

bopmi.

Y pasi ofep:KaHHs Bif agpecara eleKTPOHHOIO IMOBIJIOMIIEHHS PO BIAMOBY Y
peecTpauii CICKTPOHHOTO JOKYMEHTa BLIIPABHUKOM BXKHMBANOTLCA 3aXOMM AN
YCYHEHHS IMMIACTaB BIAMOBH 1 3a0€3Ie4eHHs MOBTOPHOIO HAICHMIAHHA TaKOro

AOKYMEHTA B €NEKTPOHHIH (opmi.

BiaxuaeHns agpecaToM eJIEKTPOHHOrO JOKYMEHTa 0€3 3a3Ha4eHHs 111/CTaB, 110

Bu3HaueHi y mynkri 21 miel IHCTpyKuii BBAKAETHCS CBIAOMUM MOPYIIEHHAM.
JloJaTKOBE MITBEP/UKEHHA (PakTy OTPUMAHHS €JIEKTPOHHOIO JOKYMEHTA

aapecaroM HEC BUMaracTecCA.

AKypnaa oOMiHy eJIeKTPOHHHX AOKYMEHTIB

25. KypHan oO6MiHY € OKpeMHM ENEKTPOHHUM PEECTPOM Yy CKIAAl CHCTEMU
eJIEKTPOHHOTO JOKYMEHT000Iry, skuii (opMyeThesi 13 IIEpeNiKy 3almCiB  IIpo

NPOXOHKEHHS PUMIPHUKIB €JIEKTPOHHUX JOKYMEHTIB YEPE3 CUCTEMY B3AeMOJIIL.

26. XKypHaia 06MiHy CKJIaIaeTbes 3 TAKUX PO3IUTIB!
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HaaICnaHl - HOMeEp 1 jara peecTpauil €JeKTPOHHOTO [OKYMEHTa, aapecar,
KOPOTKMH 3MICT, BHJ, /Jara 1 4ac HAa/CHJIaHHA, & TaKOX arpubyTH eNCKTPOHHOr0

MOB1JIOMJIEHHS

OTpUMaHi - BHXIJHI HOMEp 1 jAara peecTpauii €ISKTPOHHOTO MOKYMCHTA,

KOpECCHOHIACHT, Jara 14ac HJOCTaBKH,

3apeecTPOBaHI - CKIIa/I0B1, AHAIOTIYHI 10 CKJIaJOBHX PO3/ILTY OTPUMAaHI, a TaKOX
HOMEp 1 Jiara peecrpaiii eNeKTPOHHOTO JOKYMEHTa YCTaHOBOK) - aipecaTroM Ta
OpI3BMINE, BJIACHE 1M’ IpauiBHMKA CAyxOM [IT0BOACTBA, HaliMEHYBaHHS
CTPYKTYPHOIO MiIPO3JLTY, BUIIOBIJANBHOIO 338 BUKOHAHHA JOKYMEHTA B
JleprkeKo1HCTIeKIN1], MPI3BUILE, BIACHE 1M, TeaedoH Ta CIyk00Ba eIeKTPOHA TIOLITa
fioro KepiBHMKA, IPI3BUIIE, BJACHE 1M 5 NPAIBHUKA, BiAMOBIZATHHOI0 38 BUKOHAHHS

JOKYMEHTa B YCTaHOBI, Horo tenedoH Ta cayk00Ba eNeKTPOHHA ITOUITa,

BIAMOBJICHO B peecTpailii - CKIagoOBi, AHAJOTIMHI [0 CKJIAJOBUX PO3ALITY
OTpPHMAHi, a TakoK Jara 1 MiAcTaBa BIAMOBH, MpPI3BHILE, BiacHe IM’s Ta TeiedoH

peecTparopa, SIKUM 3/ii{CHEHO BIAMOBY.

27. EnexkTpoHHI MOBIAOMICHHS aBTOMATUYHO BHOCATRCS 0 KypHATy 0OMiHY Ta
JOJAIOTHCS O BiAIMOBIIHUX 3AMKCIB PO MPOXOMKEHHS MPUMIPHUKIB €JICKTPOHHUX
JOKYMEHTIB 4Yepe3 CUCTeMY B3a€MOAIl Ta peecTpalifiHO-MOHITOPUHTOBHUX KApTOK

BIJTIOBITHUX €IEKTPOHHUX JIOKYMEHTIB.

EnektpoHHe  TOBIJIOMJIEHHS  ABTOMATHUYHO  TE€HEPYETbCA  CHCTEMOIO
eNIEKTPOHHOTO JOKYMEHTOOOIrY Ta Ha/ICUNIAEThCS BUINIPABHUKY OJpa3y 3a (HpaKToM
JNOCTaBKM, OTPHUMAaHHS, PeecTpariii, BIIMOBH y peecTpalii eIeKTPOHHOrO JOKYMEHTA

apecaToM.

EnekrponHi mnoBigomiieHHS He 10TpebyroTh oOkpemoi ix peecrpamii Ta

BI3yamnizarfi.

28. EnexTpoHHI IOBIAOMIIEHHS MalOTh Taki 000B’A3K0OBI aTpUOyTH:
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PO HACHJIAHHS - CTATYyCHE €JIEKTPOHHE roBitoMieHHa «Hanicrano» Ta fara i

9aC HAJACH/IAHHS,

PO JOCTABKY - CTATYCHE CJICKTPOHHE IMOBIIOMIICHHs «JloCTaBlieHO» Ta Jara i

Hac JOCTaBKH,

PO PEECTPaNilo - CTaTYCHE CICKTPOHHE IOBITOMICHHS «3apeecTpoBaHO» Ta

HOMEP 1 aTa peecTpanii eaeKTPOHHOIr0 TOKYMEHTE,

OpO BIAMOBY V peecTpailii - CTaTyCHE NEKTPOHHE IMOBIOMIICHHS «Biamosa y
peecrpauii», para, 4ac, MiJCTaBa BIJMOBH, NpI3BHUINE, BJACHE IM' Ta TenedoH

MIPALIBHMK CJTYKOH JIUTOBOJICTRBA, SIKUM 3/IIHCHEHO BiIMOBY.,

Takox cucrema B3aemOJli Mae 3/1MCHIOBATH oOfepaTvBHE 1H(OOPMYyBaHHS

KOPUCTYBa4ya CUCTEMH B3aEMOII MPo:

MIO3WTUBHUH PE3yIBTAT TEXHIYHOI MEPEBIPKH CHCTEMOK) B3a€EMOJIi1 HAiCIaHOro
KOPHCTYBAYEM CHCTEMH B3a€MOJIl JHOKYMEHTA Ta IHOro IIOCTAHOBKY B 4Yepry Ha

3aBAHTAXKCHHA 00 CHCTCMH CIICKTPOHHOTO JOKYMCHT 0061'ry aapecara,

KUTBKICTh JIOKYMEHTIB, LIO CTOSTh B 4ep3l Ha 3aBAHTAKCHHS AO CHCTEMH

CJIEKTPOHHOIO JJOKYMEHTOO0II'Y KOpPHCTYBAya.

see

Oco0anBoCTi eIeKTPOHHOT B3a€MOil 6€3 3aCTOCYBAHHSA CHCTEMM B3aeMOii

29. Indopmanitinuit 0OMIH MUK IpalliBHUKAMU YCTAHOB 3MIMCHIOETHCA JMILE 3
BUKOPUCTAHHAM CIYX00BOI €JIEKTPOHHOI IOLLITH.

30. Indopmawiitnuii 06MIH 3RIHCHIOETHCA 3 METOIO;

NONEPEAHBOI0 IIOTO/DKEHHS pelakuii TMIPOEKTIB  CHUIBHHX  EJIEKTPOHHHX

JOKYMEHTIB, 30KpeMa CIiBpO3pO0ICHHS NPOEKTIB aKTiB;

JIOBEJICHHS YIpaBiiHChKOi iH(opMalliil 10 BiioMa, 30KpeMa ITpo TUIaHU Ta podoTy

BIJITIOBI/THUX YCTAHOR;

1H(OpMYBAHHS PO MPUNAHAT! YCTAHOBOI YIIPABJIIHCHKI PIIICHHS,
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3’SICYBAHHA CTAHy OIIPAIFOBAHHA YCTAHOBOIO E€NEKTPOHHUX ITOKYMEHTIB, LIO
HAAIAIITM Ha iX pO3IIILA.

31. Indopmanis 3 JTUCTYBAHHS CIYKOOBOK €JEKTPOHHOK IOIITOK MOXKE

BUKOPHMCTOBYBATHCS IS I ATBEPPKCHHS BUKOHAHUX J1H.

32. Indopmauitinuii o6MIH CIy>KOOBOK)  €JIEKTPOHHOIO IIOIUTOK HE Mae

HOPUIMIHOL CHIIH.

33. lugopmariiinuit  0OMIH  CIy)KOOBOXO  €IEKTPOHHOIO  TIOHITOK  HE

JOIYCKAETHCA 1I0A0 iHhopMarLii 3 0OMEKECHHUM JOCTYTIOM.

HI. Opranizauis eJeKTPOHHOr0 J0KYMEHTO000Iry

34. Oprauizamis  A0KyMeHT000Iry  JlepskekoiHcnexuii  3Q1MCHIOETBCS  3a
JOTIOMOT00 CHCTEMU €JICKTPOHHOTO JOKYMEHTOO00ITrY, IO IHTETPYETHCS 13 CUCTEMOIO

B3a€MO/Iii.

35. CucteMa  C€JIEKTPOHHOTO  JOKYMEHTOOOIry TOBMHHA  3a0e3redyBaTH
MPOXO/UKCHHS CICKTPOHHUX JOKYMEHTIB Ta CJICKTPOHHUX KOIIM JOKYMEHTIB Ta

B33€MO3B 30K 13 CHCTEMAMH €ICKTPOHHOr0 JOKYMEHTOOO0ITY IHIIINX YCTAHOB.
O0aik 00cAry eJIeKTPOHHOI'0 JOKYMEHTO00Iry

36. O0mix  oOcsry  €ICKTPOHHOIO  JOKYMEHTOOOIrY  3MIHCHIOETBCSI B
ABTOMATH30BAHOMY  peXUMiI  CHCTEMOK  €JICKTPOHHOr0  JOKYMEHToOOIry

HepxexoiHcnexui.
37. HiacymkoBi nani 061Ky 06cAry JOKYMEHTOOOITY MOJA0THCS B €EKTPOHHIN
dopmi (monmarox 1).

PeecTpauin nokymenris

38. BxigHi, BHYTpIIIHI, BUXIJHI, iHIIl AOKYMEHTH HE3aNE&KHO BLA dopMH iX
CTBOPEHHS, IIArOTOBIEHI B JIepKEKOIHCHIEKLIi, pPEECTPYIOThCI B  CHCTEMI

€JIEKTPOHHOT'O JOKYMEHTOO00IrY.

39. Ins 3abe3nedyeHHs peecTpauli AOKYMEHTIB Yy €JEKTPOHHIM Ta nanepoBii
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dopmax (mami - MOKYMEHTH) B aBTOMATH30BAHOMY PEXKHMMi 3alOBHIOETHCS
PEECTPALIAHO-MOHITOPUHTOBA KAPTKA, JIO IKOi BHOCATBCS BCI 000B’ A3KO0BI, JOJATKOBI
Ta y pasi norpebu iHOI PEeKBI3UTH NOKYMEHTA BIITIOBIJHO 10 BHMOT iHCTPYKMIi 3

IinoBoAcTBa e keKOIHCHEKIII].

40. PeecTpaliiHO-MOHITOPUHIOBA ~ KapTKa  E€JIEKTPOHHOIO0  JOKYMCHTa

CTBOPIOETHCHA CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTO00ITy B €leKTpOoHHIH (popmi.

41. lo o0oOOB’S3KOBHMX DEKBI3WTIB, ULI0 BHOCATBECI B  PEECTpaLiifHO-
MOHITOPHHI'OBY KAapTKy, HajeXaTbh. BHJ JMOKYMEHTa, IHJIEKC Ta 3arojoBOK
eJIEKTPOHHOI CIIPaBH, KOPECIIOHAEHT (YCTaHOBA-B1ANPABHUK ), IIiIIIMCYBaY JOKYMEHTa
ta ksamiikoBauuii eNeKTpOHHMH migmuc nigMcysada a0  KBamQikoBaHa
€IEKTPOHHA [eYaTKa YCTAHOBH-BIIIPABHMKA, aipecar (IEPENIK YCTaHOB, SKUM
aApecoBaHO JOKYMEHT), BHXiJHI HOMep Ta Jpara (peecTpauiiini arpuOyTH
KOPECHOH/IEHTA), BXiHI HOMEp Ta Jarta (peecTpauiiiui aTpudyTy afpecara), BUX1IHHi
HoMep Ta jdara peectpamii (peecTpalliiiHi arpuOYTH YCTAHOBH), KOPOTKMHA 3MicCT
JIOKyMEHTa, CTPYKTYPHHUI MAPO3 LM, BIIIOBIATBHUI 38 BUKOHaHHA 3aBAaHHA Ta/a0o
MMATOTOBKY JOKYMEHTA B JICp>KECKOTHCTICK I 13 3a3HAYCHHSM HOr0 IHAEKCY, IPI3BAIIA,
BIACHOTO IMCHI, HoMepa TenedoHy Ta CiayO00BOi €IeKTPOHHOI NOIITH HOro
KepiBHHMKA, €JEKTPOHHI pe30MOINi, BIiANOBLIANBHMI BMKOHaBEUb (3TAHO 3
PE30IOIIIEI0) 13 3a3HAYEHHSAM HOTO MPI3BHIIA, BJIACHOI0 IMEHI, HOMEpa TejleOHy Ta
cyx00BOI €JIeKTPOHHOI TOIITH, CTPOK Ta ITO3Ha4YKa PO BHKOHAHHS €JEKTPOHHOTO
JOKYMEHTa, KUTBKICTh CTOPiHOK CYIIPOBITHOTO JINCTA Ta KUIBKICTH CTOPIHOK AOJATKIB,
IOCUIAHHS Ha BXKE 3apeeCTPOBaHI JIOKYMEHTH (1CTOpIS MHTaHHA), 1HIUKATOPH CTaHy

BHKOHEHHA JOKYMCHTA Ta CTPOKH BUKOHAHHSA iH,[[HKﬁTOpiB.

42. Jlo  [OJaTKOBHMX  PEKBI3WTIB, 10 BHOCATBCS [0  peecTpauiiHo-
MOHITOPHHIOBOI KapTKH, HAleKaTh. BHYTPIIIHE IepeagpecyBaHHS EIEKTPOHHOTO
JOKYMEHTA MiX CTPYKTYPHHMH IiApo3aitaMu JlepxeKolHcnekiii, HasBHICTh 1
Hepesik J0JarkiB, MPOMDKHI CTPOKM BHKOHAHHS, IH(OpMallis Ipo 3MIHy Ta
IIEPEHECEHHs CTPOKIB BHKOHAHHS, NPUMNMHEHHS MOHITOPHHIY €IEKTPOHHOTO

AOKYMEHTA, €IEKTPOHHI TIOB1IOMJICHHS CHCTEMH B3a€MOJIi, KOJ NOKYMEHTA 3TiJHO 3
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TeMaTHYHUM Kiacudikatopom Jep)keKoiHCEKIii, CTPOK IepeaaBaHHs d0 M0CaXoBol
ocobu Jlep:keKOIHCIeKI], Ha SKY [OKJIAJEHO BEeNeHHA apXiBy Jlep>KeKOiHCHEeKIii,
N03HAYKA MPO HAIEXKHICTh JOKYMEHTA 10 JOKYMEHTIB TEPMIHOBOTO PO3TIISiLY, CTPOK

30epirags €JICKTPOHHOIO JOKYMEHTA (BLANOBIAHO JO HOMCHKJIATYPH CIPaB).

43. JlomyckaeTbCsi  BBEACHHS  JICPIKEKOIHCIIEKILIEW  IHINMX  PEKBI3MUTIB
CNICKTPOHHOIO JOKYMEHTA, fAKI HE 3BYXYIOTh Ta HE 3MIHIOIOTH 3aCTOCYBAHHS

000B’I3KOBHX Ta J0JaTKOBHX MOTO PEKBI3UTIB.

44. Peectpamisi  BXiIHOT 1 BHXIOHOI KopecnosaeHuii JlepkexoiHcnekmi
3AIACHIOETRCA CTYX0010 M1T0BOACTBA JleprkeKOIHCTIeKI HEHTPATI30BAHO B €1MHIN

CUCTEMI.

TTopsamok peectpatiii OKpeMHX BHUIIB JOKYMEHTIB BU3HAYAETHCH IHCTPYKLIEKD 3

JLTOBOACTBA J{epKeKOIHCIIEKIH].

45. @axcorpaMu Ta iHIII €IEKTPOHHI JOKYMEHTH, 10 HAAXOJAThH €NeKTPOHHOIO
NMomToR  0€3/3  KBAT(iKOBAHUM  EJIEKTPOHHUM  IMIAIMCOM  (KBali(hiKOBaHOIO

CNEKTPOHHOIO NIEYATKOK), PEECTPaLlil HE NUIATaAt0Th.

46,Y  cucTeMi  €JIeKTPOHHOT0  JIOKyMEHT000Iry  (opMyeTbes — €MHa
HeHTpai3oBana 0a3a peecTpauiiiHux AaHux B €JEKTPOHHIM (opmi, 3a JOTMOMOIO0
AKOi  MmpaIliBHHKK  3a0e3meuyloThes  1HGOpPMAIE Mpo  BCl  JAOKYMEHTH

JepxexolHeneKti 1 iX MICIIE3HAXOIKEHHS.

47. TTops ok BHECEHHS PEKBI3UTIB 0 peeCTPalliiHO-MOHITOPHHIOBOI KapTKK Ta

iX pO3MIIIEHHS BU3HAYAETHCS IHCTPYKIUEK 3 AUTOBOACTBRA JleprKeKOIHCTIEKIT.
Peeccmpauia exionux 0okymenmie

48. Peectpariis BXIAHOI KOpECHOHASHII] 3MIHCHIOECTHCS MPAIBHHMKOM CIly>KOU

JLIOBOICTBA JIMIIE ITICIISE POBEJCHHS MTOTIEPEIHHOI0 PO3TISAIY JOKYMEHTA.

49. He pmomyckaeTscs TIpOBEACHHS MOJBIMHOI peecTpamii  eIeKTPOHHOIO
HOKYMEHTA Y CHCTEMI EIEKTPOHHOrO JOKYMEHTO0OIry Ta BeG-MOAYNI CHCTEMH

B3acMOII.
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50. Ha moxyMeHT, 110 HamifIIoB y NanepoBiii Gopmi, MCIs peecTparii HuIaxom
OPYKY HaHOCUThCA Horo wmrpux-kox abo QR-koA, NOPUCBOEHUM CHCTEMOIO
€JIEKTPOHHOT O TOKYMEHTOO0OITY, Ta CTBOPKOETHCS (POTOKOMIS, AKY NIPALIBHUK CITYKOH

JIUIOBOJICTBA BHOCUTH JI0 PEECTPALIIHHO-MOHITOPUHIOBOT KAPTKH.

51. BxinHuii JOKYMEHT NOCTIHHOrO Ta TpuBanoro (mouaxa 10 pokis) 36epiraHus,
0 HajifmoB y namnepopili opmi, micns peectpamii Ta CTBOPESHHSA (HOTOKOTIi
NPALIBHUKOM CIYXOM OUIOBOJACTBA TEPEHAETHCH OC3MOCEPEIHBO B CTPYKTYPHHMIA
Mgpo3ain anapary Jlep)KeKolHCmeKuii, BH3HAUCHMH B YCTAHOBJICHOMY MOPSIKY
BIMOBITANPHUM 33 BHKOHAaHHA LbOTO [JOKYMEHTa, e [na 30epiraHds 3

NOAQIBIIMM (POPMYBAHHAM Y CIPABH BIANOBIJHO JI0 3aTBEP/VKEHOT HOMEHKJIATYPH
CTIPaB.
Ilepesipka Keaniyikoeanozo e1eKmpoHHO20 nionucy

52. TlepeBipka  KBaIi()IKOBAHOrO  E€JEKTPOHHOTO IMAMUCY $YU  IEYATKH
3MIACHIOETECS 3 JOTPUMAHHAM [lopsaky BUKOPUCTAHHA CIEKTPOHHUX JOBIPYMX
IOCIYT B OpraHax JACp:KaBHOI BJANHM, OpraHax MICHEBOTO CaMOBPSIyBaHHI,
MiANPUEMCTBAX, YCTAHOBAX Ta OpraHizamisx JepkaBHOI (GOpME  BIACHOCTI,
3aTBepIKeHOro nocraHosoro Kabinety MinicTpis Ykpainu Big 19 sepecus 2018 p.

Ne 749 (Odiniitanii BicHux Ykpainy, 2018 p., Ne 76, cr. 2528).

53.B  [lepwxekoiHcnekuil  OpraHi3OBYEThCSA — HEHTPANI30BAHE  CXOBHUIIEC
KBaTI(PIKOBAHUX CEPTU(IKATIB BIAKPUTHX KIHOYIB ab0 3aCTOCOBYETHCS OHJIAMH-
nepeBipka cepTu(IKaTiB BIAKPUTHX KIIOUIB 0€3MI0CEPEAHBO 3 €IEKTPOHHOIO IIEPEIIKY
KBAII()IKOBAHUX CEPTH(IKATIB BIAKPUTHUX KIIOUIB KBaNl(IKOBAaHMX HAJABauiB

CICKTPOHHUX I.IOBip‘{I/IX IIOCJIYT.

54. TlepeBipka Ta IMATBEPIKEHHA KBAI(PIKOBAHOIO €IEKTPOHHOTO IIIMHCY
Ta/ab0 MEeYaTKh 3MIUCHIOETHCS 3 JOTPUMAHHSIM BHMOI YAaCTHHHU JIpyroi crarti 18

3akony Ykpainu «[Ipo eneKTpoHHi HOBIpHU1 NOCIYT Y.
Peccmpauina uxionux 00Kymenmie

55. Peectpariis  BUXIAHMX  €JEKTPOHHHUX JOKYMEHTIB  3/IIMCHIOETBCH B
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aBTOMATH30BAHOMY PEXHUMI M1 4ac iX mamdcaHHd. [HCTpyKIi€ 3 [iIOBOJACTBA
Jepxerkoincnekuii Moxe Oyru nepenbadeHa aBTOMATHYHA peecTpanis Beix abo

OKpEMHX BUJIIB JIOKYMEHTIB 3a (paKkToM iX MiANMUCAHHA.

56. HapcunnaHHs  JOKYMEHTIB  HE3alexHO BlLI ¢GopMH  iX  CTBOPEHHS,

3UACHIOETBCS YEpe3 CUCTEMY B3aEMOII.

VY pa3i cTBOpEHHs JOKYMEHTA y Maneposiil popml agpecary HaICUIAETHCA JIALLE
ftoro (oTOKOMIA Yepe3 CUCTEMY B3a€MO/li, KpIM BHOAAKy HaJCHJIAHHS JOKYMEHTIB
YCTAHOB1 4M 0c001, Kl HE € KOPUCTYBayaMH CHUCTEMM B3a€MOJii, Td JOKYMCHTIB,

BU3HAUEHUX MYHKTOM 2 1€l IHeTpyKIi.

57. SIkimo aapecar He € KOPHCTYBa4deM CHUCTEMH B3a€MOJII, BIAIIOBIAIbHMEA
BUKOHABEIh BUMOTOBJISE TIANIEPOBY KOIIIKO €IEKTPOHHOTO JIOKYMEHTA, SIKY 3aCBiqUYe
cnyx0Oa aiutoBoacTBa JIepiKEKOIHCIIEKIT Ta HAJACKIAE 38 HAJCKHICTIO 3TiHO 3

BUMOT'AMH THCTPYKIII 3 AUI0BOACTBA JIepKEeKOIHCTIEKIII].

58. Y pa3l HaacuiaadHHA (POTOKONII JOKYMEHTAa 4Yepe3 CHUCTEMY B3aeMOJii
OPHTiHAA BHUXIIHOTO JOKYMEHTA B mnanepoBid ¢opmi (mine Aa8 JOKYMEHTIB
noctifiHoro ta tpuBanoro (rmoHan 10 poxiB) cTpokiB 30epiraHHs) MEPEAAEThCd B
CTPYKTYpHUH miJipo3ain amapaty Jepxekoiacnexiui (aBTopy JJOKYMeHTa) TUIbKY JUIS
30epiralHs 3 MOJATBIUNM (POPMYBAHHSAM Y CIPABM BIANOBIIHO 1O 3aTBEPIMKEHO]

HOMEHKJIATYpH crpas 6€3 repemadl ix aapecary.

59. IlepeBipKy BHECEHHX Y PEECTPAIIITHO-MOHITOPHHIOBY KapTKy 000B’ A3KOBHX
Ta AOMATKOBMX PEKBI3UTIB BUXIAHOTO JOKYMEHTA 31HCHIOE CHCTEMa EICKTPOHHOTO

JOKYMEHTOO0IrY B aBTOMAaTHIHOMY PEXKHMI,
Keanighikosana enekmponna neuamea

60. ITepenik  €IEKTPOHHHUX TOKYMEHTIB, sKi NOTPeOYIOTh 3aCBITYEHHA
KBaNi(hIKOBAHOK EIEKTPOHHOIO [1€4aTKOI0, BU3HAYAETHCS IHCTPYKUIEIO 3 IIIOBOCTBA

JlepKeKoiHCTIeKIli Ha MiICTaBl aKkTiB 3aKOHOJABCTBA.

61. Hakazom I"osmoBu JlepakekoiHcneKuii BU3HAYAIOTHCH NTOPSIIOK BUKOPHUCTAHHSA

KBaTI(pIKOBAHOI €JIEKTPOHHOI IMeYaTkd Ta VYIOBHOBAKEHI IMOCaioBl 0COOH,
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BIJUTOBIJANbHI 34 i 3aCTOCYBAHHSL.

KitpkicTh KBani(piKOBaHHX ENEKTPOHHMX TII€YaTOK, L0 BHUKOPHCTOBYIOTHCH

JlepIKEeKOIHCTICKIIIED. HE OOMEXKYEThCS.

JeprkeKOoIHCHeKIl]  HAagacTbCsAd IPaBO  3aCBIAYYBATH  €NEKTPOHHI  KOIMii
JOKYMEHTIB, 30KpeMa Ha BHMOIY OpraHiB CyJOBOI BII@JIM Ta HPaBOOXOPOHHHX

OpraHiB.
Opranizanis nepejaBanHs 10KYMEHTIB Ta BU3HAYEHHSA iX BUKOHABNIB

62. 3apeecTpOBaHUM NOKVMEHT 3a (JaKTOM BHECEHHS IIPALUBHHKOM CIIVIKOH
JIIOBOJICTBA B PEECTPAIIHO-MOHITOPHUHIOBY KapTKy BIAIOBiXAILHOIO 3a PO3IIIAX
JOKyMeHTa (3rigHO 3 posmofiiom 000B s3kiB) [‘osoBu Jlepxkekoidcnexuii,
3acTviHUKIB  [onmoBu  JIepKEKOIHCHEKHIl. SKWA  DO3TIsIac JIOKVMEHT B
JlepKeKOIHCTIEKIIT IePIIUM (Aa1l - IEPBUHHMI PO3TiIsi), aBTOMaTHYHO [IEPEAAETHCS

Ha PO3IIIAL Yepe3 CUCTEMY €IEKTPOHHOr0 JOKYMEHTOO0ITY.

JIOKyMEHT ABTOMATHYHO Ta OJHOYACHO HAOXOAMTh HA PO3IJLAN ONHIH uM
JEKIMBKOM TocamoBuM ocobaMm  (3acrymHuxaM [onoBu JiepxekoiHcnekiti abo
KEPIBHUKAM CTPYKTYPHHX IiAPO3AiNiB anapary JlepskekoiHCHeKil), sKi BU3HAYEHI

BHKOHABUSMH (CITIBBUKOHABIISIMHU) 3&83HAYCHOr0 JOKYMEHTA.

63. JloxyMeHTH OApa3y MICas iX peecTpauii IEepeJarOThbCsl Ha IMEPBUHHUN
posrusaa Tonosi Jlepxkekoincmekiti abo oco0i, O BUKOHYE HOro o0OB’A3KH, Ha
IEPBUHHKI PO3MIISI NMEepeIaroThcs NOKYMEHTH, mo Hanidmum Bin Cekperaplary
KaGinery Minictpis Yxkpainn, Bepxosnoi Pagm VYxkpainu, Odicy Ilpesuznenra
VYKpainM, 38epHEHHST HAPOIHUX JCIyTaTiB Ta AOPYYCHHS (JIMCTH) YCTAHOB BHUILOTO

DIBHS.

3acryrnikam [omoBu JlepKexoiHCHEKUI] 3riIHO 3 pO3NOALIoM 000B’A3KiB Ha
NEPBUHHMI PO3LJIS MMepedaroThCad akTH OpraHiB AEPKaBHOI BJIAIH, OPraHiB BJIajiH

AstoHoMHOi Pecniv6miku KpuM. IOKYMEHTH, 10 HAaZIHULIA BLI TEPUTOPIiabHUX Ta
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MDKpErioHAIbHUX TEPUTOPIaIbHUX opraHiB JlepkeKoiHCHEKIli, opradi3anii, yeTaHos
Ta  IJOPUEMCTB,  OPraHi3allifHO-pO3MOPSAYl  Ta  TPOrpaMHiI  HOKYMEHTH

3arajIbHOJICPKABHOI'O XapPaKTepy.

[TepBuHHUIT pO3TJISA MPOEKTIB aKTiB, BHECEHHX JIepKEKOIHCIICKIIlT Ha CIIJIbHE
pO3pOOJIEHHS, 1HIIMX [OKYMEHTIB 3IiHCHIOETHCS KEPIBHUKAMH CaMOCTIMHHX
CTPYKTYPHUX MIPO3ALIB a00 0cobaMu, 110 BUKOHYIOTh iX 000B’SA3KH, B MEXKax iX

KOMIIETEHII1].
Enexmponna pezonrouin

64. IlocagoBa ocoba, ska 3OIMCHIOE MNEPBHHHUHA pPO3LIAX  €JIEKTPOHHOIO
JOKYMEHTA, HAaKJIaJ|a€ Ha HhOTO EJIEKTPOHHY PE3OSIIOLIIO, B SIKIH BU3HAYAE FOJIOBHOTO
BUKOHABIIS, BIAMNOBIAQIBHOTO 33 OpraHi3alil0 BHKOHAHHS JIOKYMCHTA B

JlepxekoiHcnekii, Ta y pa3i HCOOX1IHOCT! CITIBBHKOHABIIB 1 CTPOK HOI0 BUKOHAHHSL,

B enexkrponHiii pe3omouii 000B’S3KOBO 3a3HAYAKOTBCH BC1  CTPYKTYPHI
HAPO3ALTH, SIKi OEpYTh y4acTh B ONPAIOBaHHI JOKYMEHTA Ta IOTOJPKEHH] ITPOEKTY
BIJMOBIII.

ITocamori ocoOH, fAKI OJHOYACHO PO3IJIANAXOTL ENEKTPOHHHHA JOKYMEHT,
HaKIaJaroTh HA HROFO EJEKTPOHHI PE3OJIOLL, B AKMX BH3HA4YaKOTh BIIOBIAANTBHHX
BUKOHABIIIB Ta Y pa3l HeoOXiAHOCTI CIIBBHKOHABIUB Yy MeKax BIAIMOBIAHOTO

CTPYKTYPHOTO IIIPO3ILLY.

65. EnexTponHa pe30IIoLis CKIaJacTbCcd 3 TAKUX PEKBI3UTIB: MPI3BHILE, BIACHE
iM’ BHKOHaBIA (BUKOHABI(IB) V JaBATbHOMY BIAMIHKY, 3MICT JOPYYCHHS, CTPOK

BUKOHAHHS, KBaNi(iKOBAHHMI eNeKTPOHHUI MAMKC 0CanoBoi 0CO0H.

B enextpoHHIii pe30ronil 10 el1eKTPOHHOTO JOKYMEHTA, IO HE Ma€ CTPOKY

BUKOHAHHA, 3a3HaICHHA 3MiCTy JOPYYCHHA Ta CTPOKY BUKOHAHHS HE BUMAracThCsl,

EnexkTpoHHa pPE30JIOIIST MOXKE [OIOBHIOBATHCS IHIIMMU PEKBI3UTAaMH, SKI

BU3HAYAIOTHCSA IHCTPYKILEIO 3 JIIOBO/ICTBA JI€PKEKOIHCIIEKH.
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HeKoHKpeTHI («IIPUCKOPUTHY», «IIONMINIIHTHY, aKTUBI3YBATH», «3BEPHYTH

yYBary» TOLLIO) €JIEKTPOHHI PE30IIOLII HE AOITYCKAIOTHCA.

66. Yc1  €NeKTpOHHI pe30Jolii, HakJajcHI Ha €IEKTPOHHHM HOKYMEHT,
BHOCATBCA 0 HOr0 peecTpaliifHO-MOHITOPUHIOBOT KAPTKH 1 HEPO3PHUBHO IT0B’ A3aHI 13
Helo. ENekTpoHHA pe3omonis, IKa € HACHLAKOM BUKOHAHHS €JEKTPOHHOI pe3oomii
BHIIIOTO PIiBHS, JOJATKOBO MICTHTh JIOTIYHE NOCUJIAHHSA HA BIANOBLIHY €JIEKTPOHHY

PE30IOLIIIO (AEPERO CICKTPOHHUX PE3ONIOLIIN).

67.Ha  enexkTpoHHY  PE3OIOHII0  MOCaAoBOi  OCOOM  HAKIAAEThCA

KBanipikoBaHUM eNEKTPOHHUM MIAMUC i€l XK MOCaoBOi 0COOH.
68. Jlo Hak1aaaHHa eISKTPOHHOI PE30I0LI1T BCTAHOBIIOIOTHCS Takl OCOOIMBOCTI:

BUKOHABLAMM  eleKkTpoHHoi  pesomomii  [omoBu  JlepKeKoiHCTIEKINT
BU3HAYAIOTHCA KEPIBHUKH CTPYKTYPHUX IIAPO3ALIIB amapary Jlepxexoincrekii (y
pa3i HeoOXiOZHOCTI MOXKYTh OYTH BH3HA4YeHI NpauiBHUk# JlepKekoiHCIeKuii, mo
KOMIIETEHINT SKUX HAIEXKHTh 3a3HAYCHE B PE30JIOLII MMUTaHHS), MPO IO CHCTEMA
ENIEKTPOHHOrO JOKYMEHTOO0O0IrY aBTOMAaTH4YHO IHPOPMY€E 3acTynHHKIB [0noBH
JlepieKoinciekii, ski KOOPOMHYIOTh IISIBHICTh BIAIOBIOHOTO CTPYKTYPHOIO
IApOo3/ITy Ta y pasi noTpeGu MaroTh MPaBo AOMTOBHHUTH 3a3HAudEHY PE30JIOLII0, He
3MIHIOOYH  CyTi jopyueHnHs [onoBu Jlep:xkekolHcnekiii Ta Horo TroJOBHOIO

BUKOHABIIA,

BHUKOHABLIAMM  pe3oymorlii  3acrynHukiB  [onoBu  [lepxexoiHcnekii
BHU3HAYAIOTHCA KEPIBHUKK MIANOPSAKOBAHMX CTPYKTYPHMX HIAPO3AUIB anapary
JlepxkexoiHcneKmii, sxi BXOAATH [0 CKJIaAy CTPYKTYPHHMX TMHAPO3AUIB, HYHIO
JUSUTBHICTh KOOPJWHYE BIIIIOBIAHMN 3aCTYIHHK, PO IO CUCTEMA CJICKTPOHHOIO
JIOKYMEHTOO0Iry aBTOMarwyHO iH(OPMYE KEpPIBHUKIB BIANOBIIHHUX CTPYKTYPHHX
TiAPO3ILTIB,

BUKOHABIIAMH PE30IOLIT KEPIBHMKA CTPYKTYPHOTO ITIAPO3AiNY BH3HAYAIOTHCS

CHELialicTH  BIANOBIAHOrO  IMAPO3AUTY, TPO IO CUCTEMa EJIEeKTPOHHOIO
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JOKYMEHT000ITY aBTOMAaTHYHO 1HPOPMYE KEPIBHUKIB BIITTOBITHUX ITATOPSAKOBAHMX

1APO3/1LJ1iB, IO BXOASATH OO CKJIAIy HBOTO CTPYKTYPHOTO MIAPO3ALTY;

BUKOHaBLIEM pe3oouii ['onoBu JlepkexkoiHCIeKUii, 3acTynuukis [ 00BH
Hepxexoincnekiii, moxe Oyrd Oyab-sakuil OIAIOPSAAKOBAHUH  BIATIOBIIHOMY
KEpIBHUKY CHIBPOOITHUK JIep:KeKOIHCIEKIIi, [0 KOMIIETEHLIi SKOr0 HaJIeKHUTh
3a3Ha4Y€He B pe30noiii nuranHg. [Ipo Bu3HaueHHA B pe30/I0Mii BUKOHABIA CHCTEMa
€JIEKTPOHHOTO JOKYMEHTOO0Ir'Y aBTOMaTHYHO 1HPOPMYE KEPIBHULITBO CTPYKTYPHOTO

Ta MIAAOPAIKOBAHOTO MAPO3ALTY AAHOr0 CIIBPOOITHUKA,

oTpuMaHHS  3acTynHukamMu L ojoBu  JlepKEKOIHCHEKIli,  KepiBHHKOM
CTPYKTYPHOro ado MmiamopsaKkoBaHOTO MIPO3AUTY €IEKTPOHHOT'O TIOBIOMJICHHS TIPO
CTBOPCHHSI KEpiBHMKOM BUILOTO PIBHA EJICKTPOHHOI pesomouii He mnepenbadac
CTBOPEHHS BIAIOBIIHUM KEPIBHUKOM CBOEI PE30IIIOLIIT 4O IIHOTO XK JOKYMEHTA, a JIHIIE

nepenbavae 03HaHOMIIEHHS 13 TOKYMEHTOM;

CIICKTPOHHOI PE30MIOLIER MOKE OyTH BH3HA4€HO TOJIOBHOI'O BUKOHABII,

CIMIBBHKOHABIIB, CTPOKH BUKOHAHHS, OTPHMYBaYiB JOKYMEHTA «A0 BlAOMAY.

69. EnekTpoHHI JOKYMEHTH HAAXOJATh A0 iX BUKOHABLIB BHUKIIOYHO HeEpe3
CHCTEMY E€JIEKTPOHHOTO JIOKYMEHTOOOIrY Ha MIJCTaBl HAKJIaJEeHUX Ha HHUX

EIEKTPOHHUX PE30JIFOLIH.

JIOKyMEHT, BUKOHABLISIMH SIKOTO € KiJJbKa CTPYKTYPHHUX MAPO3ALIIB (M0CaT0BHX
0Ci0), HAJAXOAUTh OJHOYACHO 0 BCIX HOro BUKOHABLIB, BU3HAYCHHX EJIEKTPOHHOIO
PE30IOLIE0 YH NIEPENIKOM PO3CHIIKH, CTBOPEHHM NPAiiBHUKOM CJ1yKOU JUIOBOACTBA

a00 aBTOPOM JOKYMEHTA.

70. KepiBHuKM  CTPYKTYpPHHUX  MiApO3AidiB  amapary  JlepiKekoiHCTeKii
OIPaIbOBYIOTh €JeKTPOHHI JOKYMEHTH, OTPHMaHi BHACHIIOK iX NEepejaBaHHs depes
CHCTEMY eJeKTPOHHOIO TOKYMEHTOO0IY 32 HATEKHICTIO, Ha MIICTaBl HAKIAACHUX Ha

HHX €IEKTPOHHHUX Pe30.IOLIH.
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Y pasi HeoOX1AHOCTI KEPIBHUK CTPYKTYPHOTO MAPO3AiNY Jlep:KeKOiHCIeKI] Mae
IPABO JENETYBATH CBOEMY 3aCTYITHUKY PO3TJIST YaCTUHY €NICKTPOHHUX HOKYMEHTIB,

AKI HAZXO/MTh Ha ONPAIFOBAHHA 0 CTPYKTYPHOIO MiAPO3IAiTy.

71. CucreMa €IEKTPOHHOTO HOKYMEHTOOOIrY asroMatiyHo ¢ikcye Qaktu
nepejaBadHd  €ICKTPOHHMX  JOKYMEHTIB  BHKOHABLSAM B peecTpaiiiiHo-
MOHITOPHHIOB1# KapTLi 13 3a3Ha4eHHAM iH(OpMAIii PO BUKOHABIIIB, SKHUM NEPEIAHO

JOKYMEHT.

72.3MIHa TOJOBHOI'0 BHKOHABLS 3AIMCHIOETBCS B CHCTEMI EIEKTPOHHOrO
NOKYMEHTOOOI'Y Ha IIJACTaBl pe30IroLli KepiBHMKA, AKWH 3MIHCHIOBAB TIEPBHHHMIMA

PO3TIIAA €ACKTPOHHOTO JJOKYMCHTA.

73. SIK1o g eneKTpOHHOIrO JJOKYMEHTA HE BCTAHOBJICHO CTPOKIB BUKOHAHHS, a
HOro ONpaLroBaHHs He MNOoTpefy€e MIANOTOBKM IMPOEKTY JOKYMEHTA Ha HOro
BUKOHAHHA, BiAMOBIATbHUK BHKOHABEUb MAa€ MPABO INCJAA O3HAMOMIECHHS 3
JOKYMEHTOM BHECTH B PEECTPAlIHO-MOHITOPMHIOBY KapTKy iHQpOpMAIin mOpo
cnoci0 BMKOHAHHA IbOr0 JOKYMEHTa (IIMTaHHS BUPINIEHO B pO0OYOMY TMOPSKY,

B3SITO Y4aCTh Y Hapai ToIIO), cnyx0a JUIOBOACTBA 3aKPUBAE HOTO «10 CIPaBUY.

SIKIO €IEKTPOHHUH JOKYMEHT PO3iCIaHo MpariBHUKaM Jlep:kekoiHenexuii st
O3HANHOMJICHHS Yepe3 CUCTeMY €JIEKTPOHHOI0 JOKYMEHTOOOIrY, NpaiiiBHUKH BHOCATh
BIIMITKY IIPO iX 03HAHOMJICHHS, a ¥ pasl PO3CHJIaHHS [ O3HAHOMIIEHHS M TAHC
~ MATBEPKYIOTH HAK/IaJaHHsIM KBATI(JiIKOBAHOT'O €IEKTPOHHOIO MIANUCY. Y TaKoMy
BUIIAAKY B CHCTEMi CIICKTPOHHOIO JOKYMEHTO06Iry JlepaeKoiHCIeKIli aBTOMaTHYHO
PEHEPYEThCA JIMCT O3HAHOMUICHHSI 3 JOKYMEHTOM, Y SKOMY 3a3HAYa€cThCs IEPENIK
rocanoBux oci6 JleprxeKoiHCIIEKIIil, sikuM OyJI0 NEPEAaH0 BIANOBITHUN TOKYMEHT 3
MIO3HAYKOK0 [P0 03HAMOMIJICHHS, Y TakoMy (opMaTi: Npi3BUIIe Ta BIAcHE IM s, jara
HAOXO/KEHHA CIEKTPOHHOrO JOKYMEHTa, jara oO3HaiioMJieHHs (KBaiiixoBaHa

CJICKTPOHHA [103HA4YKa qacy).



